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FAITH UNITY DISCIPLINE



      

City of Knowledge Islamic School

Excellent in Academic and Moral Studies


                        4255 Lawrenceville Hwy     Lilburn, Ga.     30047                                                                             770-638-1899 

Employment Application
(Including teachers, assistant teachers and administrators)
Date ____________ Date available to begin employment ____________ Are you interested in substitute teaching? ____
INSTRUCTIONS: Complete (please print) all sections accurately to facilitate processing your application.


PERSONAL

Applicant’s Name ________________________________________________________________________________

                                          Last




 First




 Middle

Social Security Number   ______-_____-______                   Birthdate:_______________________________________
Permanent Address: 









Telephone

_____________________________________________________________ ____________       __________________

__________________________________________________________________________

POSITION(S) DESIRED:   AdminFull Time Teacher    Part Time Teacher     Asst. Teacher   Sub

TEACHER’S CERTIFICATION
Do you have a Georgia Certificate? 

YES

Copy Attached
NO
If YES: _________________________________ _________________________ _______________________________

Expiration Date 



Field(s)




 Type

Are you currently employed? 
YES 

NO

If YES, may current employer be contacted for verification?
 YES 
NO
If NO, state reason(s): ______________________________________________________


TEACHING EXPERIENCE, INTERNSHIPS/STUDENT TEACHING EXPERIENCE

List all teaching experience in chronological order, beginning with your current experience. Attach additional pages, if necessary.

POSITION DATES 

TOTAL

 SUPERVISOR'S NAME 

TELEPHONE 

PLACE
_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

By filing application for employment with the City of Knowledge Islamic School, I understand that any misrepresentation or omission of facts on the application is cause for termination. If employed, I agree to abide by all the policies as set forth by The City of Knowledge.

All applicants could be subject to a background check.

Signature of Applicant ______________________________________________________ Date ____________________

WORK HISTORY: Begin with most recent job/work history - accounting for all years since high school
Employer_______________________________________________________ From_________________ To____________________

(month/year) 

(month/year)

Address: ______________________________________________ City: _____________________ State: ________ Zip:___________

Phone: (____) ___________________ Supervisor’s Name/Title:________________________________________________________

Reason for leaving: ___________________________________________________________________________________________

List job title and duties/responsibilities/skills: ________________________________________________________________________

___________________________________________________________________________Salary History:_____________________


Employer_______________________________________________________ From_________________ To____________________

(month/year) 

(month/year)

Address: ______________________________________________ City: _____________________ State: ________ Zip:___________

Phone: (____) ___________________ Supervisor’s Name/Title:________________________________________________________

Reason for leaving: ___________________________________________________________________________________________

List job title and duties/responsibilities/skills: ________________________________________________________________________

___________________________________________________________________________Salary History:_____________________

Employer_______________________________________________________ From_________________ To____________________

(month/year) 

(month/year)

Address: ______________________________________________ City: _____________________ State: ________ Zip:___________

Phone: (____) ___________________ Supervisor’s Name/Title:________________________________________________________

Reason for leaving: ___________________________________________________________________________________________

List job title and duties/responsibilities/skills: ________________________________________________________________________

___________________________________________________________________________Salary History:_____________________


Employer_______________________________________________________ From_________________ To____________________

(month/year) 

(month/year)

Address: ______________________________________________ City: _____________________ State: ________ Zip:___________

Phone: (____) ___________________ Supervisor’s Name/Title:________________________________________________________

Reason for leaving: ___________________________________________________________________________________________

List job title and duties/responsibilities/skills: ________________________________________________________________________

___________________________________________________________________________Salary History:_____________________

Employer_______________________________________________________ From_________________ To____________________

(month/year) 

(month/year)

Address: ______________________________________________ City: _____________________ State: ________ Zip:___________

Phone: (____) ___________________ Supervisor’s Name/Title:________________________________________________________

Reason for leaving: ___________________________________________________________________________________________

List job title and duties/responsibilities/skills: ________________________________________________________________________

___________________________________________________________________________Salary History:_____________________


Please make additional copies if necessary.

Signature of Applicant ______________________________________________________ Date ____________________

EXPLANATION OF LIMITED WORK HISTORY -  Include years not employed
Please give reason(s) for limited work history or prolonged lapse in employment, giving dates and place(s) of residence if necessary:

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________________________________

VOLUNTEER HISTORY

(List any volunteer history that will assist us in assessing your experience in working with children.)

From (Date) To (Date) 

Type of Service
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
_________________________________________________________________________________________________

STATEMENT OF QUALIFICATIONS
In your handwriting, please write a brief statement explaining why you are uniquely qualified for this position.

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________________________________
EDUCATION & SKILLS
Are you a high school graduate?
 YES 
NO    
If no, do you hold a GED?
     Yes        No 
If “no” to above questions, please circle the highest grade completed: 1 2 3 4 5 6 7 8 9 10 11 12

Schools (list high school first) City/State Dates Field of Study or degree/diploma

Name





City/State
 Dates attended 

Field of Study or degree/diploma
_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
_________________________________________________________________________________________________

List specific skills/technology, computer and software training:

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
_________________________________________________________________________________________________

Typing _________WPM Shorthand _________WPM
List languages, other than English, that you speak:___________________________________________________________________
OTHER DATA
Each of the following questions must be answered with a “yes” or “no”. If any answer is “yes,” please include an explanation.

Include final disposition of investigations.
Have you ever been convicted of or pled nolo contendere to a felony or misdemeanor, including DUI? 
YES 
NO If yes explain:______________________________________________________________________________________

Have you been charged with a felony or misdemeanor, 

including DUI, for which charges are currently pending? 
YES 

NO 

If yes explain:______________________________________________________________________________________

Have you ever been investigated for any act of alleged discrimination including: discrimination on account of race, color, gender, religion, age, national origin, or handicapping conditions? 
YES 

NO  

If yes explain:______________________________________________________________________________________

Have you ever been investigated for allegations of sexual harassment? 
YES 

NO

 If yes explain:_____________________________________________________________________________________
Have you ever been accused and investigated for a crime of child abuse or physical abuse? 
YES 

NO 

If yes explain:______________________________________________________________________________________
Have you ever been placed on disciplinary probation or have you been suspended from a college or university? 

YES 

NO      

If yes explain:_____________________________________________________________________________________

Are you at least 18 years of age? 
YES 

NO    
Have you ever worked for The City of Knowledge Islamic School? 
YES
 
NO    
If “yes,” Job Title: ___________________________ Dates of Employment: _________ to _________

Have you ever been terminated or resigned in lieu of termination from an employment position?
 YES 
NO    
If “yes,” explain briefly _______________________________________________________________

Employer (Company) Name: __________________________________________________________

Are you currently employed?
 YES 
NO    
If “yes,” may current employer be contacted for verification? 
YES 

NO    
If “no,” state reason(s): _______________________________________________________________

Are you legally authorized to work in the United States? 
YES 

NO    
Will you now or in the future require sponsorship for employment visa status (e.g.., H1B status)? 
YES
 
NO    
Have you resigned or been discharged from any position, including the Armed Forces, while under suspicion of having engaged in criminal, immoral, or unprofessional conduct, or are you now under investigation for any such charge or have you resigned in lieu of being discharged?
YES 

NO    

SIGN AND DATE

PLEASE READ CAREFULLY THEN SIGN AND DATE.

I hereby declare the information provided by me in this application is true, correct, and complete to the best of my knowledge. I understand that any misstatement or omission of fact on this application shall be a reason for non-employment or for discharge from employment, if hired. I understand written references will be confidential and that I will not have access to written evaluations, references, and opinions.

I understand that I could be subject to a criminal background check. 

Signature of Applicant ______________________________________________________ Date ____________________
